Sample Document-Participation Letter 

Title of Study: The Design of a Program to Train Veteran Teachers as Mentors for Beginning Teachers 

Principal investigator




Co-investigator

Name, degree





Name, degree

Complete mailing address



c/o Ashley Russom, EdD
Contact phone number



Fischler College of Education








3301 College Avenue








Ft. Lauderdale, FL 33314








800-986-3223, Ext. 27838

Institutional Review Board



Site Information 

Nova Southeastern University 


Name of site

Office of Grants and Contracts


Complete mailing address


(954) 262-5369/Toll Free: 866-499-0790



IRB@nova.edu 






Description of Study: Abigail Q. Student is a doctoral student at Nova Southeastern University engaged in research for the purpose of satisfying a requirement for a Doctor of Education degree. The purpose of this study is to enhance the Great Beginning Induction Program by developing a training component that will prepare veteran teachers to be mentors for beginning teachers. This component will provide methods for training, selecting, and pairing mentors with beginning teachers based upon their areas of need. The intent of this program is to provide veteran teachers with additional training to foster and address the needs of the beginning teacher. 

If you agree to participate, you will be asked to complete the attached questionnaire. This questionnaire will help the writer identify the strengths and weakness of veteran teachers. The data from this questionnaire will be used to identify the types of training needed by mentors in order to meet the needs of beginning teachers. This data will also be used to establish guidelines for selecting and pairing mentors with beginning teachers. The questionnaire will take approximately fifteen minutes to complete. 

Risks/Benefits to the Participant: There may be minimal risk involved in participating in this study. There are no direct benefits to for agreeing to be in this study. Please understand that although you may not benefit directly from participation in this study, you have the opportunity to enhance knowledge necessary to select and pair mentors to beginning teachers and also the type of training needed by veteran teachers in order to meet the needs of beginning teachers. If you have any concerns about the risks/benefits of participating in this study, you can contact the investigators and/or the university’s human research oversight board (the Institutional Review Board or IRB) at the numbers listed above. 

Cost and Payments to the Participant: There is no cost for participation in this study. Participation is completely voluntary and no payment will be provided. 

Confidentiality: Information obtained in this study is strictly confidential unless disclosure is required by law.  All data will be secured in a locked filing cabinet. Your name will not be used in the reporting of information in publications or conference presentations. 

Participant’s Right to Withdraw from the Study: You have the right to refuse to participate in this study and the right to withdraw from the study at any time without penalty. 

I have read this letter and I fully understand the contents of this document and voluntarily consent to participate.  All of my questions concerning this research have been answered.  If I have any questions in the future about this study they will be answered by the investigator listed above or his/her staff.  

I understand that the completion of this questionnaire implies my consent to participate in this study. 
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